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Sourcing Requirement Checklist

Organize key information before product sourcing and supplier comparison begin.

Contact / Company / Business email

Target market and intended product use

Product name, specification, material and critical parameters

Estimated quantity, MOQ preference and repeat plan

Target price or budget range

Required certification, testing or compliance documents

Sample, customization, packaging, label and private-label needs

Incoterm, delivery point and target timeline

Reference files and mandatory priorities

This blank checklist is a planning aid, not a quotation, compliance approval or service agreement.
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